Self-assessment Skills Audit 

Your name:  








You are a: Student (1), Assistant (2), Docent (3), Other professor (4), Other (5) 


Date:









The following self-assessment statements provide information on the level of skills that young researchers would be expected to develop during their research career and, in particular, skills that are relevant for the five main areas to be covered on training courses during the LOVCEN project:

A - Good quality research

B - Writing scientific papers

C - Conference presentation skills

D - Writing project proposals

E - Self-management skills

All skills described below are appropriate to postgraduates doing research and therefore a level of awareness should be achieved for all these skills.

How to complete the self-assessment skills audit 
For each of those five key areas the self-assessment form is divided into 2 sections. The first section asks for quantitative information. The second section is for self-assessment of level of skill (see skill levels below) for a range of relevant skills. Mark each statement as objectively as possible according to your skill level.

Skill Level
0 - Unaware. At this stage you think that a skill/procedure might be of use to you but you don't know anything about it. 

1 - Aware. At this point you are learning about the skill/procedure, perhaps by reading a book on it or informally from your supervisor or research colleagues. 

2 - Informed. Now you are ready to look for suitable opportunities, where appropriate, to put this into practice, but it will take conscious effort to use the new skill/procedure. 

3 - Capable. You are using the skill/procedure routinely, and are consciously aiming to improve it by other methods. 

4 - Recognised. The people around you recognise your skill level and you are so practised in it that the skill has moved from your conscious level to the subconscious.

A - Good quality research:
1. Which (calendar) year did you start doing some sort of research? 





2. In which institution (Faculty or Department) do you do/will you do your research? 



3. What is the subject area of your research? 








Put a ( (or X) in the relevant Skill level column for each numbered statement.

Skill Level: 0 - Unaware, 1 - Aware, 2 - Informed, 3 - Capable, 4 - Recognised.
	Skill
	Skill level

	
	0
	1
	2
	3
	4

	1. I can demonstrate original, independent and critical thinking, and the ability to design good quality research experiments.
	
	
	
	
	

	2. I have knowledge of recent advances within my research field and related areas.
	
	
	
	
	

	3. I recognise limits/ boundaries in my research knowledge/ skills and draw upon/use sources of support as appropriate.
	
	
	
	
	

	4. I am familiar with appropriate statistical methods to analyse my data and am confident in their use.
	
	
	
	
	

	5. I understand what is needed for quality control of every aspect of my research.
	
	
	
	
	

	6. I am able to interpret and evaluate critically my findings and those of others.
	
	
	
	
	

	7. I am aware of all ethical aspects of doing my research (such as data manipulation, fraud, dubious practices).
	
	
	
	
	

	8. I am aware of issues relating to the rights of other researchers, and of others who may be affected by the research (e.g. confidentiality, ethical issues, attribution, copyright, malpractice, ownership of data).
	
	
	
	
	


B - Writing scientific papers:
1. How many scientific publications in SCI or SCI-E list journals in English do you have? 


2. How many other scientific publications (conference proceedings, papers, etc) do you 

have? 













3. How many scientific publications of any sort have you written (at least 50%) yourself? 


Put a ( (or X) in the relevant Skill level column for each numbered statement.

	Skills
	Skill level

	
	0
	1
	2
	3
	4

	1. I can find and download relevant scientific publications. 


	
	
	
	
	

	2. I am familiar with journal Impact Factors, SNIPs, and other quality metrics.
	
	
	
	
	

	3. I can find and download information on relevant scientific journals, their Impact Factors, scope and author instructions.
	
	
	
	
	

	4. I know how to ‘sell’ my manuscript to an international journal.
	
	
	
	
	

	5. In general I can write clearly and in a style appropriate to purpose (e.g. scientific and popular articles, documents, thesis). 
	
	
	
	
	

	6. I know how to write a good quality scientific manuscript.
	
	
	
	
	

	7. In particular, I can write confidently and clearly in English.
	
	
	
	
	

	8. I know how to present my research results in the most suitable visual format (tables, graphs, etc). 
	
	
	
	
	

	9. I can contribute to promoting the understanding of my research field by writing for the non-specialist public.
	
	
	
	
	


C - Conference presentation skills:
1. How many poster presentations have you prepared in total? 






2. How many poster presentations have you prepared in English? 




3. How many oral presentations have you given in total? 






4. How many oral presentations have you given in English? 





Put a ( (or X) in the relevant Skill level column for each numbered statement.

	Skill
	Skill level

	
	0
	1
	2
	3
	4

	1. I am aware of the benefits of presenting a poster at an international conference.
	
	
	
	
	

	2. I can understand and communicate with other scientists by speaking in English. 
	
	
	
	
	

	3. I know what makes a good quality scientific poster.
	
	
	
	
	

	4. I know how to put together an effective oral presentation using PowerPoint, or similar.
	
	
	
	
	

	5. I can give talks confidently in English at international conferences, etc..
	
	
	
	
	


D - Writing project proposals:
1. How many project proposals have you written in total? 







2. How many project proposals have you written in English? 






Skill Level: 0 - Unaware, 1 - Aware, 2 - Informed, 3 - Capable, 4 - Recognised.
	Skill
	Skill level

	
	0
	1
	2
	3
	4

	1. I am aware of national sources of funding for doing research & innovation.
	
	
	
	
	

	2. I am aware of EU sources of funding for doing research & innovation.
	
	
	
	
	

	3. I am aware of other international sources of funding for doing research & innovation.
	
	
	
	
	

	4. I am familiar with the opportunities provided by Horizon 2020.
	
	
	
	
	

	5. I know how to find suitable academic, industry and other stakeholder partners.
	
	
	
	
	

	6. I know how to write a successful research & innovation project proposal.
	
	
	
	
	

	8. I develop and maintain co-operative networks and working relationships with others.
	
	
	
	
	


E - Self-management skills:
1. Do you know what a SWOT analysis is? (Yes/no) 






1. Have you ever done a SWOT analysis? (Yes/no) 







2. How many times have you prepared a CV and motivation/cover letter? 





Skill Level: 0 - Unaware, 1 - Aware, 2 - Informed, 3 - Capable, 4 - Recognised.
	Skill
	Skill level

	
	0
	1
	2
	3
	4

	1. I am effective in making decisions by taking account of all the relevant factors.
	
	
	
	
	

	2. I am self-disciplined, motivated, careful and thorough in what I do.
	
	
	
	
	

	3. I can manage the use of my time effectively by prioritizing my activities from day to day. 
	
	
	
	
	

	4. I show initiative, work independently and am self-reliant.
	
	
	
	
	

	5. I can use information technology appropriately for database management, recording and presenting information.
	
	
	
	
	

	6. I can present my skills, personal attributes and experiences through effective CVs, motivation letters and interviews.
	
	
	
	
	

	7. I can demonstrate an insight into the transferable nature of research skills to other work environments and career opportunities within and outside academia.
	
	
	
	
	


